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 TOWN OF TOPSHAM
PLANNING OFFICE

100 Main Street
Topsham, ME 04086
Phone: (207) 725-1724 ● Fax: (207) 725-1727
	APPLICATION: 
VERNAL POOL IMPACT IN VERNAL POOL 
OVERLAY DISTRICT

	The Maine Vernal Pool Special Area Management Plan as adopted by Topsham provides an applicant the option of paying an appraisal-based fee or conducting permittee-responsible mitigation (PRM) for vernal pool impacts in the Topsham Vernal Pool Overlay District.
	FEE:  Y/N
	AMOUNT: 

	
	PRM: Y/N
	DESCRIPTION:

	

	PROPERTY and PROJECT DESCRIPTION
	Parcel ID
	Map
	     
	Lot
	     
	Zoning District
	     
	Total Land Area
	     

	
	Physical Address
	     
	Brief description of development

project
	

	

	APPLICANT (OWNER) INFORMATION
	Name
	     
	Name of Business
	     

	
	Phone
	     
	Mailing Address
	     

	
	Fax
	     
	
	

	
	Email
	     
	
	

	APPLICANT’S 

AGENT

INFORMATION
	Name
	     
	Name of Business 
	     

	
	Phone
	     
	Mailing Address
	     

	
	Fax
	     
	
	

	
	Email
	     
	
	

	


	NOTICE: Acceptance by the town of this application to use the Maine Vernal Pool Special Area Management Plan for vernal pool impacts in the Vernal Pool Overlay District does not obviate the applicant’s responsibility to acquire all other permits (local, state and federal) for impacts to other regulated resources.  Notice of receipt of this application will be sent to the Maine Department of Environmental Protection.   A US Army Corps of Engineers Self-Verification form must be submitted to the Corps as part of this application process.

	APPLICANT’S 

APPRAISAL AGENT
	Name     
	
	CERTIFIED GENERAL APPRAISER
	Y/N

	
	Phone
	
	Name of Business
	     

	
	Fax
	     
	Mailing

Address
	     

	
	Email
	
	
	

	

	
	
	
	
	Required Initials for Staff Review:
Planning Director - ​​​​​​​​​​​​​​​​​                                    ________________
Code Enforcement Officer -                      ________________
Peer Review Appraiser -                            ________________

	 
	     
	     
	
	

	
	     
	     
	
	

	
	
	

	
	
	
	

	
	     
	
	

	
	     
	
	

	
	
	


	THIS APPLICATION MUST BE ACCOMPANIED BY: ONE ORIGINAL PACKET AND 2 SETS OF COPIES.

	YES
	NO
	EACH PACKET MUST INCLUDE THE FOLLOWING ITEMS:

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	A location map that clearly shows the site of the parcel (U.S.G.S. topo map, Maine Atlas and Gazetteer, or other similar.

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	An appraisal completed by a Certified General Appraiser providing two values of the parcel: 1. The value in its as-is condition and 2. The value as if the vernal pool(s) did not exist.

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	A copy of the completed US Army Corps of Engineers Self-Verification Form. 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	For permittee-responsible mitigation: communication from Brunswick Topsham Land Trust indicating their willingness to accept the conservation project via fee or easement.

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Documentation of title, right or interest in the parcel.

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	If undertaking PRM, a description of the property and how it meets the Vernal Pool SAMP Conservation Criteria.

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	


By signing this Application Form, I represent that the project meets all applicability requirements and standards in the Maine Vernal Pool Special Area Management Plan and that the applicant has sufficient title, right, or interest in the property where the activity takes place. I hereby certify, to the best of my knowledge, the information contained in this application is true and accurate. 

_______________________

___________________________________________

Date 




Signature of Applicant 






___________________________________________






Print (or type) name 

PLEASE RETURN COMPLETED APPLICATION TO THE TOWN PLANNER

NOTE: This Application for use of the Maine Vernal Pool SAMP for vernal impacts in the Vernal Pool Overlay District will not be accepted until all required documentation is submitted by the applicant and reviewed by Town staff. 
REVIEW STEPS when paying fee
Staff Review:  Once all application documents have been received, the Planning Department and the Code Enforcement Officer will review the documents for completeness. 
Notification to Maine DEP: Once town staff have determined that the application is complete, the Maine Department of Environmental Protection will be notified that the application has been received and is complete.
Appraisal Peer Review: Once it has been determined that all documents are in order, a peer review of the appraisal will be undertaken if deemed necessary by the Town Planner.

Payment of fee:  Once town staff have accepted the appraisal-based fee determination, the applicant will pay the fee to the town. 
Code Enforcement Officer: Once the Code Enforcement Officer has determined that the application complies with all of the requirements of the Maine Vernal Pool SAMP and the fee has been received, approval for use of the Maine VP SAMP will be issued. This approval will be forwarded to the Maine Department of Environmental Protection.
Maine Department of Environmental Protection:  This application for use of the Maine VP SAMP for impacts to vernal pools in the Vernal Pool Overlay District becomes effective 30 calendar days after receipt by the Department unless the

Department approves or denies its use prior to that date.
REVIEW STEPS when undertaking permittee-reposnible mitigation

Staff Review:  Once all application documents have been received, the Planning Department and the Code Enforcement Officer will review the documents for completeness. 
Brunswick Topsham Land Trust Review: The applicant must provide documentation to the Planning Board that the Brunswick Topsham Land Trust is willing to accept the PRM as vernal pool conservation in accordance with the Maine Vernal Pool SAMP.
Notification to Maine DEP: Once town staff have determined that the application is complete, the Maine Department of Environmental Protection will be notified that the application has been received and is complete.

Planning Board Review:  The Planning Board must find that the PRM meets the conservation requirements of the Maine Vernal Pool SAMP.
Code Enforcement Officer: Once the Code Enforcement Officer has determined that the application complies with all of the requirements of the Maine Vernal Pool SAMP and that the PRM will be accepted by the Brunswick Topsham Land Trust, conditional approval for use of the Maine VP SAMP will be issued. This approval will be forwarded to the Maine Department of Environmental Protection. 
Maine Department of Environmental Protection:  This permit for use of the Maine VP SAMP for impacts to vernal pools in the Vernal Pool Overlay District becomes effective 30 calendar days after receipt by the Department unless the

Department approves or denies its use prior to that date.
Code Enforcement Officer: Once the DEP has approved the application for use of the Maine Vernal Pool SAMP or 30 days has passed, and the PRM has been completed including the acceptance of the project by the Brunswick Topsham Land Trust, the CEO will issue a NRPA Vernal Pool Permit.
  PLANNING DEPARTMENT VERNAL POOL SAMP CHECKLIST

APPLICANT NAME 
OWNER/Developer  
MAP/LOT 
Type of Approval:     FORMCHECKBOX 
 Final  FORMCHECKBOX 
Conditional approval  FORMCHECKBOX 
 Acceptance for review 

Please mark each of the following items Yes, No or NA (Not applicable)

	1. 

2.
	  
  
	Pre-application meeting with Staff

Map of parcel.

	3. 
	
	Located within Vernal Pool Overlay District

	4.
	  
	Documentation of title, right or interest.

	5.
	  
	Appraisal.

	6. 
	  
	ACE Self-verification form submitted

	7.
	  
	Other documents      
. 

	8.
	  
	Fee determination.

	9.
	  
	Permittee-responsible mitigation.

	10.
	  
	Recommendation from Brunswick Topsham Land Trust.

	11.
	  
	Notification of application sent to DEP.

	12.
	  
	PRM accepted by Planning Board.

	13.
	  
	Fee received.

	14.
	  
	Conditional NRPA vernal pool permit issued by CEO.

	15.
	  
	Permit sent to DEP.

	16.
	
	PRM completed. 

	17.
	  
	Final NRPA vernal pool permit issued.


Note any incomplete items or compliance issues:       


     


     


     


     


Use of Maine Vernal Pool SAMP
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